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ITP Examination Short Questions & Answers 

 

╬ Assessee: Section 2(7):  

“Assessee” means a person by whom tax or any other sum of money is payable him under the 

Income Tax Ordinance, 1984. Assessee also includes: 
 

 Every person in respect of whom any proceeding has been started under the Ordinance 

regarding assessment of income, payment of refund. 

 Every person who is required to file return of his income under the Ordinance. 

 Every person who desires to be assessed and submits his return of income under the 

Oedinance 

 Every person who is deemed to be an assessee, or an assessee in default, under any provision 

of the Ordinance. 

 

╬ Person: Section 2(46) 

“Person” includes an individual, a firm, an association of persons, a Hindu undivided family, a local 

authority, a company and other artificial juridical person. 

 

╬ Perquisite: Section 2(45) 

 Any payment made by an employee by an employer in the form of cash or in any other form 

excluding basic salary, festival bonus, incentive bonus not exceeding ten percent of disclosed 

profit of relevant income year, arrear salary, advance salary, leave  encashment or fare 

assistance and over time and 
 

 Any benefits, whether convertible into money or not provided to an employee by an 

employer called by whatever name other than contribution to a recognized provident fund, 

approved superannuation fund   

 

╬ Assessment Year; (section 2(9): 

"Assessment year" means the period of twelve months commencing on the first day of July every 

year; and includes any such period which is deemed, under the provisions of this Ordinance, to be 

assessment year in respect of any income for any period; Income Year; (section 2(35)): "Income 

year", in respect of any separate source of income, means — 

(a) the period beginning with the date of setting up of a business and ending with the 30th day 

of June following the date of setting up of such business; 

(b) the period beginning with the date on which a source of income newly comes into 

existence and ending with the 30th day of June following the date on which such new source 

comes into existence; 

(c) the period beginning with the 1st day of July and ending with the date of discontinuance of 

the business or dissolution of the unincorporated body or liquidation of the company, as the 

case may be; 

(d) the period beginning with the 1st day of July and ending with the date of retirement or 

death of a participant of the unincorporated body; 

(e) the period immediately following the date of retirement, or death, of a participant of the 

unincorporated body and ending with the date of retirement, or death, of another participant 

or the 30th day of June following the date of the retirement, or death, as the case may be; 

(f) in the case of bank, insurance or financial institution the period of twelve months 

commencing from the 1st day of January of the relevant year; or 

(g) in any other case the period of twelve months commencing from the 1st day of July of 

the relevant year;  
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Income Year      Assessment Year 

July 1, 2013 – June 30, 2014    2014 – 2015 

January 1, 2013 – December 31, 2013   2014 – 2015 

August 1, 2012 – July 31, 2013   2014 – 2015 
 

╬ Charge of Income Tax: Section 16 

Income tax is chargeable for each ―Assessment Year‖ beginning of the day 1st day of July each year 

at any rate or rates as approved by the Act of parliament and is payable in respect of the ―total 

income of the income year‖ 
 

╬ Income tax authority 

1. National Board of Revenue (NBR) 

2. Chief Commissioner of Taxes (not yet appointed) 

3. Commissioner of Taxes (CT) 

 

   a) DG (Inspection); 

   b) CT (Appeal); 

   c) CT (Large Taxpayer Unit); 

   d) DG (Training); 

   e) DG (Central Intelligence Cell, CIC); 

4. Additional Commissioner of Taxes (ACT) 

    a. Appellate ACT (AACT) 

   b. Inspecting ACT (IACT) 

5. Joint Commissioner of Taxes (JCT) 

    a) Appellate JCT (AJCT) 

   b) Inspecting JCT (IJCT) 

6. Deputy Commissioner of Taxes (DCT) 

    a) TRO – Tax Recovery Officer 

   b) TPO – Transfer Pricing Officer 

7.  Assistant Commissioner of Taxes 

8. Extra Assistant Commissioner of Taxes 

9.  Inspector of Taxes 

╬ Residential Status of an Individual: 2(55) 

1. If s/he stays in Bangladesh 

2. In the concern income year  - if s/he stays in Bangladesh for 182 days or more 

or 

               90 days or more and 365 days or more during 4 years proceeding that year 

3. Residential status of HUF, Firm and AOP - if the control and management of those affairs 

is situated Bangladesh wholly or partly in that income year. 

4. Residential status of a Company - if the control and management of those affairs is situated 

Bangladesh wholly  that income year 
 

╬ Rate of Income Tax: Individual Assesse 

On the First  Tk. 2,50,000/-  of   Total Income  Nill 

On the next  Tk. 4,00,000/- of   Total Income  10% 

On the next  Tk. 5,00,000/- of   Total Income  15% 

On the next  Tk. 6,00,000/- of   Total Income  20% 

On the next  Tk. 30,00,000/- of   Total Income  25% 

On the rest balance    Total Income 30% 
 

 For female, senior citizen age 65 or above celling Tk. 3,00,000/- 

 Handicapped persons Tk. 4,00,000/= 

 Wounded freedom fighters Tk. 4,25,000/= 

 Minimum Tax for Dhaka & Ctg City 5,000/=, Other City 4,000/=  & Other Areas 3,000/= 
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╬ Rate of Surcharge: Indivudal (Whose net assets/total net worth) 

Upto 2.25 crore     Nill 

From 2.25 to 5 crore    10% 

From 5 to 10 crore    15% 

From 10 to 15 crore    20% 

From 15 to 20 crore    25% 

More than 20 crore    30% 

 

╬ Minimum surcharge charge will not be less than Tk. 3000/=. 

 

╬ Example of surcharge: 

1. Net Assets Tk.2,20,00,000/=, Total Income Tk. 5,00,000/=, Then payable Tax Tk. 25,000/=, 

So surcharge Tk. will be Nill 

2. Net Assets Tk.2,30,00,000/=, Total Income Tk. 5,00,000/=, Then payable Tax Tk. 25,000/=, 

So surcharge 10% (25,000/=), Tk. Amount is  2,500/=. But will pay 3,000/= 

3. Net Assets Tk.11,00,00,000/=, Total Income Tk. 5,00,000/=, Payable Tax Tk. 25,000/=,  

So surcharge 20% (25,000/=), Tk. will be pay 5,000/= 

 

╬ Rate of Income Tax: Company 

1. Publicly Traded Company Rate 25% of such income, (more than 30% dividend declare, then 

10% rebate). On the other hand if declare than less 10% dividend or not distributed, dividend 

within stipulated time by BSEC, then will be tax Rate 35%. Again, if that company not 

Publicly Traded, transfer 20% shares of it‘s paid up capital through IPO, then such company 

is entitled to get 10% Rebate on payable tax on that particular year. 

2. Not being a Publicly Traded Company (Pvt. Co.) Rate 35% 

3. Bank, Insurance and Fin. Institutions: 

 Publicly traded company 40% 

 Not publicly traded company 42.5% 

 Established in 2013 then tax rate 40% 

4. In case of Merchant Bank 37.5% 

5. In case of cigarette manufacturing co. 45% 

6. Mobile phone operating co. 45% 

 

╬ What are the Heads of Income: Section 20 

All income for the purpose of charge of income tax and computation of total income is classified and 

computed under the following head of income namely: 

1. Income from Salaries 

2. Interest on Securities 

3. Income From House Properties 

4. Income from Agricultural 

5. Income From Business or Profession 

6. Capital Gains 

7. Income From Other Sources 

 

╬ What are the roles as a Manager in the Company regarding Income Tax? 

 In the Board Meeting Agenda update position of co. Tax 

 TDS all payment, Audit committee Meeting 

 TDS salary for all employees 

 Timely deposit TDS to the Govt. authority 

 Advance income tax payment in each quarter 

 Settle down any tax matter case in properly 

 General notice to all employees for filing tax return 

 Company‘s income tax return summation in timely 
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╬ TIN is 12 digits Tax payer’s Identification Number to mention it in the income tax return. 

Under section 184C, a company shall display 12 digit TIN Certificate Number at a conspicuous 

place of the company‗s business premises. TIN requires for:  

1. Submit Income Tax Return. 

2. Opening a letter of credit (LC) for the purpose of import. 

3. Purpose of obtaining an import registration certificate (IRC). 

4. Purpose of obtaining an export registration certificate (ERC). 

5. Renewal of trade license in the area of a city corporation or of a paurashava. 

6. Submitting tender documents for the purpose of supply of goods, execution of a contract or 

for rendering services 

7. Purchase of a land, building or an apartment situated within any city corporation area. 

8. Registration, change of ownership or renewal of fitness of a car, jeep or microbus  

9. Registration of company under Companies Act , 1994 
 

╬ Set off or carry forward of losses (Section 37-42) 

 Loss arising under one head of income in any year can be set off against profit arising 

under any other head except capital loss or loss on speculating transaction in the same 

year. 

 Balance of loss, if remains can be forward to be set off against profit under same head 

for successive six years. 
 

╬ Who is liable to pay advance tax? 

 Both existing and new assessees are liable to pay advance income tax if following 

situations arise. 

 Under Section-64, in case of existing assessee, if his last assessed total income exceeds 

Tk. 400,000 [excluding agricultural income and capital gain (other than capital gain from 

sale of share)], and 

 In case of new assessee, if his current year‗s income is likely to exceed Tk. 400,000 

[excluding agricultural income and capital gain (other than capital gain from sale of 

share)]. 
 

╬ What is the basis on which advance tax payments should be calculated? 

 In case of existing assessee: Advance tax is to be calculated based on his last assessed 

income applying current tax rate. If his last assessed income exceeds Tk. 400,000 

[excluding agricultural income and capital gain (other than capital gain from sale of 

share)], he is required to pay advance tax. (Sec-64) 

 In case of new assessee: Aew assessee who has not previously been assessed shall also 

be required to pay advance tax if his current year‗s income [excluding agricultural 

income and capital gain (other than capital gain from sale of share)] is likely to exceed 

Tk. 400,000. (Sec-68) 
 

╬ When and how is advance tax to be paid? 

 Advance tax is to be paid in the following four equal installments based on financial year 

for which the tax is payable: 

1st installment  : 15th September 

2nd installment  : 15thDecember 

3rd installment  : 15thMarch 

4th installment  : 15thJune 

 Provided that if an assessment of the assessee is completed before 15th May, then on that 

basis the payable amount of the rest installment/installments is/are to be determined. 

(Sec-66). 
 

╬ What will happen in case of excess payment of advance tax? 

 If the advance tax paid by the assessee exceeds the tax payable by him on regular 

assessment, Govt. will pay simple interest on excess payment @ 10% per annum to be 

calculated from 1st July of the respective assessment year to the date of regular 

assessment but not more than 2 years. 
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╬ What are the consequences in case of failure to pay advance tax? 

1. Assessee will be treated as an assessee in default (Sec-69). 

2. Simple interest @ 10% per annum will be chargeable on the amount falls short from 

75% of the assessed tax to be calculated from 1st April of the year in which the advance 

tax was paid to the date of assessment but not more than 2 years (Sec-73). 

3. DCT may also impose penalty up to 100% of the shortfall (Sec-125). 

 

╬ How advance tax is computed? 

 Since advance tax is payable on the basis of regular or provisional assessment for the 

latest income year, it may have no relationship to actual income tax liability in respect of 

income of the income year. To avoid partly the inconvenience to assess. Sec-67 gives the 

assesse the right to estimate the income of the relevant income year and to pay advance 

tax accordingly. 

 The assessee has two options; pay advance tax on the basis of basis of the latest 

assessment and if the tax paid falls short of required amount of advance tax payable, he 

would not be charged for shortfall. But in the case of short fall of advance tax paid on the 

basis of own estimate, he would be charged interest at specified rate. 

 

╬ What is the concept of advance payment of Tax? 

Under the concept of the income tax the subject of charge is the income of the income year and not 

the income of the assessment year. In other words, the tax is assessed and payable in the next 

succeeding year. This marks a departure from the basic principle and it rests on the objects of ‗‘pay 

as you earn‘‘ i.e. Paying tax by installments in respect of the income of the very year in which the 

tax is paid. Main purposes of advance tax policy have been highlighted in the discussion on 

deduction of taxes. Through advance realization of tax, Government derives time value of money 

apart from being assured of tax realization.  

 

╬ Are all taxes deducted / collected at source considered for advance tax calculation? 

Yes, there are as many as 28 sources of income for the deduction or collection of tax at source out of 

which income under 12 sources are treated as final assessment. In other words, there would not be 

any more tax on these and payment of advance tax should not arise. 

 

╬ How the system works ? Sec-64 

Credit is given for advance tax in the regular assessment for the assessment year next following the 

financial year in which the advance tax was payable and if the tax paid in advance is found to be in 

excess of the tax payable on final assessment, the assesse is entitled to a refund. If short, he would be 

asked to pay the difference together with interest on excess or short calculated as per provisions of 

income tax law. 

 

╬ Can an assessee revise the estimate? 

Yes, If an assessed thinks that his income during the current year will be lower than last assessment, 

he can revise his estimate of income and tax thereon at any time during current year and can pay tax 

according to new estimate in four or lesser installments, as the case may be, but such revised 

estimate must be submitted to the concerned DCT before the final installment falls due. 

 

The assessee can also revise when original basis for advance tax has been his own estimate and 

adjust any excess or deficiency in respect of any installment already paid in subsequent installments. 

When the assessee revises his own estimates he must nevertheless pay those installments falling due 

prior to the date of his submission. 

 

╬ Tax Exempted – (Subject to prescribed conditions & Limitations): According to section 44(2) 

and Part-B of the 6th schedule, the following investments and donations are eligible for tax rebate:- 

 

  [A] Investments: 

a. Life insurance premium (Para-1); (up to 10% of the policy value) 

b. Employee‗s contribution to provident fund to which P.F.Act, 1925 applies (Para-3) 
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c. Both employee‗s and employer‗s contribution to Recognized Provident Fund (Para-5) 

d. Employee‗s contribution to approved superannuation fund in which the employee is a 

participant (Para-6) 

e. Contribution to benevolent fund and group insurance scheme (Para 17) 

f. Contribution to any DPS up to Tk.60,000/- per year at any scheduled bank. (Para-11) 

g. Investment in the following instruments- 

i. Savings Certificates; 

ii. Unit Certificates and Mutual Fund Certificates issued by ICB or any other financial 

institution; or 

iii. Government Bonds and Securities. (Para-10) 

h. Investment at shares, debentures or mutual fund (both IPO and secondary market).  

i. Investment at Govt. Treasury bond (Para-28) 

j. Purchase of 1 desktop PC within Tk. 50,000/ or 1 laptop within Tk.1,00,000/- (Para-23). 

 

  [B] Donations to: 

1. Rural charitable hospital approved by the Govt (Para- 11A) 

2. Organisation for the welfare of the retarded people approved by the Social Welfare 

Department and NBR (Para 11B) 

3. Donation to Jakat Fund (Para 13) 

4. Donation to an institution of Aga Khan Development Network (Para 21) 

5. National level institution set up in memory of the liberation war (Para-24) 

6. National level institution set up in memory of Father of the Nation. (Para-25) 

7. Donation to Govt. approved philanthropic and educational institutions (Para-22) 

 

╬ Income Tax Appeals:  

a. First Appeal as per Sec-153,154,155 & 156 

b. Second Appeal ae per Sec-158 & 159 

 

╬ Income Tax 1st Appeals: First appeal to the AJCT/AACT/Commissioner (Appeals): 

 Only assessee can file 1st appeal to the Appellate Joint Commissioner of Taxes (AJCT) or 

Appellate Additional Commissioner of Taxes (AACT) or Commissioner (Appeals) as per 

jurisdiction. The jurisdiction is usually mentioned at the bottom of the demand notice issued 

by the DCT. Normally, AACT and Commissioner (Appeals) deal with company cases along 

with the directors of the company and the AJCT deals with other individual cases. 

 Appeal to the Commissioner (Appeals) also lies against the order made by the IJCT U/S 10 

or U/S 120. It is to be noted here that the right of appeal is given to the assessee. Where an 

assessment is made on the representative or on the agent of a non-resident, the person 

beneficially entitled to the income is nevertheless an assessee within the meaning of section 

153 and has therefore a right to appeal. 

 

╬ When 1st appeal can be filed? 

    Appeal can be filed by the assessee against the following order of the DCT: 

1. Assessment Order (except assessment U/S 81, 82 and 82BB) 

2. Determination of tax liability to pay. 

3. Tax Computation (including an order imposing simple interest U/S 73) 

4. Set-off of losses U/S 37 (If the assessee has any objection as to the computation of loss or 

set-off of loss). 

5. Penalty U/S 124, 125, 126,127, 128 and 137.( There is no provision to file appeal against the 

order of charging penalty @2% per month for non deduction/ collection of tax at source). 

6. Refusal to allow a claim of refund. 

7. Determination to the actual amount of refund. 

8. Disallowing the claim of foreign tax credit (7th Schedule, Para-7) 
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╬ What are Procedures to file 1st Appeal? 

    The following procedure should be followed to file 1st appeal: 

1. Appeal shall be filed at the form prescribed at Rule -27 and Rule-27A with duly signed and 

verified. 

2. Appeal fee of Tk. 200/- is to be paid before submission of appeal. 

3. Tax as per return is to be paid if it is not paid at the time of filing return or afterwards. 

4. Appeal shall have to be filed within 45 days from the date of service of demand notice 

except in case of appeal against the disallowances of the foreign tax credit as per 7th 

schedule Para-7. 

 

╬ Disposal of appeal cases by the appeal authority 

    The following procedure should be followed by the appeal authority to dispose of an appeal: 

(i) Notice of hearing is to be given to both appellant and the concerned DCT. 

(ii) Appeal authority can make enquiry and call for such particulars as he may require before 

disposing of an appeal. He can also give instruction to the DCT for further enquiry. 

(iii) Appeal authority can allow new or additional ground of appeal if he is satisfied that the 

omission of that ground was not willful or unreasonable. 

(iv) Appeal authority will not admit any documentary evidence which was not produced before 

the DCT unless he is satisfied that appellant was prevented by sufficient cause from 

producing such evidence before DCT. 

 

╬ Procedure to file 2nd appeal: 2nd appeal to the Taxes Appellate Tribunal 

a) Both assessee and DCT (with prior approval of his Commissioner) can prefer 2nd appeal 

against the 1st appeal order (Including an order imposing penalty u/s 128 by the AJCT or 

Commissioner (Appeals). An order of the AJCT or Commissioner (Appeals) refusing to 

condone delay (if there is any application for condonation) and refusing to admit, or rejecting 

after hearing, an appeal as time barred, will be treated as an order passed in the appeal and a 

2nd appeal would lie to the tribunal.  

b) Appeal shall be filed at the form prescribed at Rule-28 with duly signed and verified by the 

appellant. 

c) Tribunal fee of TK.1000/- is to be paid before submission of 2nd appeal (this fee is not 

applicable when appeal is filed by the DCT). 

d) Assessee has to pay tax @ 10% of the difference between the tax as per appeal order and tax 

as per section 74. However, authority to reduce such tax has been given to the Commissioner 

of Taxes if assessee applies for this. 

e) Appeal shall be filed to the Taxes Appellate Tribunal within 60 days from the date of 

receiving 1st appeal order. 

 

╬ Penalties:  

 Penalty for failure to keep, maintain or furnish information, documents or records to the 

DCT – a penalty not exceeding one per cent of the value of each international transaction 

entered into by such person. (Sec-107G) 

 

 Penalty for failure to comply with the notice or requisition under such person Section 107C 

(Computation of arm‗s length price) – a penalty not exceeding one per cent of the value of 

each international transaction entered into by such person. (Sec-107H) 

 

 Penalty for failure to furnish report under Section 107F (Report from an accountant to be 

furnished) – DCT may impose upon such person a penalty of a sum not exceeding 

three lakh taka. (Sec-107I) 
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 Penalty for not maintaining accounts in the prescribed manner: (Sec-123) 

Not having income from house 

property 

Having income from house 

property 

a. Having income from house property. a. DCT shall impose upon him a penalty 

of fifty percent of taxes payable on 

house property income or five 

thousand taka, whichever is higher. 

b. One hundred Taka where the total 

income of such person does not exceed 

the maximum amount on which tax is 

not chargeable. 

 

 Penalty for failure to file return including withholding tax return – DCT may impose upon 

such person a penalty amounting to 10% of tax imposed on last assessed income subject to a 

minimum of Tk. 1000/-, and in the case of a continuing default a further penalty of Tk. 50/- 

for every day during which the default continues. (Sec-124)  
 

 Penalty for using fake T.I.N. or T.I.N. of another person - Tk.20,000/( maximum) 
 

 Penalty for failure to verify Taxpayer‗s Identification Number – not exceeding Tk. 50,000/-  
 

 Failure to pay advance tax – DCT may impose upon such person a penalty of a sum not 

exceeding the amount by which the tax actually paid by him falls short of the amount that 

should have been paid.  (Sec-125) 
 

 Penalty for noncompliance with notice u/s 79, 80, 83(1) & 83(2) – DCT may impose on him 

a penalty not exceeding the amount of tax chargeable on the total income of such person. 
 

 Failure to pay tax u/s 74 on the basis of return (If tax paid u/s 74 is less than the payable 

amount then 25% of the short fall  (maximum). (Sec-127) 
 

 Penalty for false audit report by Chartered Accountant - Not less than Tk. 50,000 and not 

more than Tk. 2,00,000/- (Sec-129A) 
 

 Penalty for furnishing fake audit report - A penalty of a sum of one lakh taka for that income 

year.  (Sec-129B) 
 

 Penalty for default in payment of tax - A sum not exceeding that amount shall be recovered 

from the assessee by way of penalty. 
 

 Conceals income or deliberately furnishes inaccurate particulars – A person is guilty of an 

offence punishable with imprisonment minimum 3 months but maximum up to 5 years with 

or without fine. (Sec-166) 

 

╬ Important Section for Return and Assessment:  

 Sec-64.  Advance payment of tax. 

 Sec-74.  Payment of tax on the basis of return  

 Sec-75.  Return of income 

 Sec-81.  Provisional Assessment  

 Sec-82.  Assessment on correct return  

 Sec-82A.  Assessment under simplified procedure  

 Sec-82B.  Assessment on the basis of return  

 Sec-82BB.  Universel Self Assessment  

 Sec-82C.  Tax on income on certain persons  

 Sec-82D.  Spot assessment  

 Sec-83.  Assessment after hearing  

 Sec-83AAA  Assessment on the basis of report of Chartered Accountant  

 Sec-84  Best Judgment Assessment  

 Sec-85  Assessment of Firms  

 Sec-86  Assessment in case of change in the constitution of a firm  

 Sec-87  Assessment in case of succession of firm  
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 Sec-88  Assessment  in case of succession otherwise than on death  

 Sec-89  Assessment in case of Discontinued Business  

 Sec-90  Assessment in case of partition of HUF  

 Sec-91  Assessment in case of persons leaving Bangladesh  

 Sec-92  Assessment in case of deceased persons  

 Sec-93  Assessment in case of income escaping assessment, etc 

 

╬ Which return of income and what it should include? 

Return of total income and total world income should be in the form A or Form B as applicable, 

prescribed by Rule 24 (attached) and should be verified as indicated in the form. 

Rule 24 expressly requires an individual to show in his or her return the income of the spouse and 

minor child, if any. 

 

╬ Return by whom to be signed? 

1. Individual    - Himself (if mental, then guardian or competent) 

2. Hindu Undivided Family  - (HUF) Karla 

3. Company    - Principal Officer 

4. Local Authority   - Principal Officer 

5. Partnership Firm   - Any adult partner 

6. Association of Persons (AOP) - Any member of the association or principal officer thereof 

7. Artificial Juridical person by the person concerned or by any other person competent to act 

in this behalf. 

 

╬ What is the status of unsigned or improperly signed returns? 

A return which is not signed and verified is not merely an inaccurate or incomplete return, but it is 

not a return at all, Beharilal Chatterjee V CIT(1934)ITR 377. A return signed and verified by an 

agent without having specific authority in that behalf is also none even if the circumstances 

prescribed for signature by agent be present Raja Sayyid Mahommed Mehdi V CIT (1935) ITR 202. 

 

╬ When to file a return? 

1) In the case of a company, within 15 July next following the income year or before the expiry 

of six months from the income year when 15 July falls before six months. 

2) In the case of all other assesses, by 30 September next following the income year. 

The DCT has the discretion to grant extension of filing time by 3 months and with prior approval of 

IJCT he may further extend for another 3 months. 

 

╬ What should accompany the return? 

1) In the case of an individual, a statement of life style in accordance with Rule 25A (attached) 

which is mandatory for all individual irrespective of income limit. 

 

2) In the case of an individual having total income in the income year exceeding taxable 

income, statement of assets and liabilities as prescribed in Rule 25 (attached) which is only 

mandatory when total income exceeds the income limit. 

 

3) In this case of a company a statement of accounts for the relevant income year audited by 

chartered accountants. 

 

╬ Documents to be attached with the return: 

 Audited statements of accounts 

 Income computation sheet if shown income differs from income shown at audited statement 

of accounts [section -75] Separate statement for any income from other sources e.g. interest, 

dividend, etc. 

 Tax exempted income [Rule 24] 

 Information regarding name, address and TIN of the directors of the company [Rule 24] 

 Evidence of tax payment on the basis of income disclosed in the return. 
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╬ When DCT can serve notice for filing return and what are the relevant legal points 

regarding notices? Sec-77 

The DCT at any time after the expiry of return submission date mentioned earlier, may, by a notice 

in writing, required- 

a) Any person other than a company, to file a return, who in his opinion, has taxable income 

during the income year. 

b) Any company to file a return, if it has not filed the same. 

 

╬ Income Tax Return:  

Every person who is required to file return of income shall have to fill-up the return form prescribed 

at Rule-24, which shall also be verified in the manner indicated in that form. 

 

For individual assessee the return together with the statement of assets, liabilities and expenditure as 

prescribed at Rule-25 and the life style statement as prescribed at Rule-25A shall collectively 

constitute a valid and complete return. 

 

╬ Return Form 

    Now 5 types of return forms are available. These are 

1. For individual and other taxpayers (other than company) [IT-11GA] 

2. For company taxpayers only [IT-11GHA] 

3. For spot assessment [IT-11GAGA] 

4. For salaried individual only [IT-11UMA] 

5. Only for the income from business or profession up to Tk.3,00,000/ [IT-11CHA] 

 

╬ Place where return is to be submitted: 

 

1. Tax Return is to be submitted at concerned income tax circle office as per jurisdiction. 

Deputy Commissioner of Taxes (DCT) usually heads the circle office. 

2. The only exception is in case of non-resident Bangladeshi who may file their return at 

nearest Bangladesh mission. The missions then send the return to NBR and NBR again send 

the return to concerned circle office. 

3. Return can also be submitted at Tax Fair organized by the NBR every year. 

 

╬ Provisional Assessment (Sec.81): 

The D.C.T. is empowered under section 81 of I. T. Ordinance, 1984 to make provisional assessment 

in a summery manner– 

i. On the basis of return and statements, where return has been filed (after allowing depreciation 

as per 3rd Schedule and also after setting off any loss carried forward if any); or 

ii. On the basis of last assessed income, where no return has been filed. 

 

As the name indicates that it is not final, just an assessment done provisionally to collect tax before 

regular assessment. There shall be no right of appeal against provisional assessment. Rather all penal 

measures can be enforced to recover tax as per provisional assessment. 

 

╬ Assessment On The Basis Of Currect Return (Sec.82): 

Where in the opinion of the D.C.T. normal return or revised return submitted by the assessee is 

correct and complete in all respect he shall assess total income on the basis of that return and 

communicate the assessment order within 30 days from the date of such assessment. The following 

are the restrictions to do assessment under this section: 
 

i. Return must be filed within the prescribed time; 

ii. Tax as per return shall be paid before submission of return; 

iii. Such return does not show any loss. 

iv. Such return does not show lesser income than the last assessed income. 

v. Assessment on the basis of such return does not result in refund. 
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╬ What is Universal Self- Assessment (Sec. 82BB): 

Universal self assessment system has been introduced in our country from the assessment year 2007-

2008. Every assessee (including company) is eligible to submit return under this system. In this 

system assessee has to tick the box [universal self assessment] at the top of the return form. DCT 

will issue a receipt of such return and that receipt will mean that assessment is complete. It is hassle 

free in the sense that assessment has been done on the basis of return and without any physical 

presence. Meanwhile, due to this simplicity, it becomes very popular method of submitting return. 

But it should be kept in mind that return must be correct and complete. 
 

╬ Procedure to submit return under universal self assessment system: 

The procedure is very simple. Assessee has to prepare his return either by himself or with the help of 

other and then it is to be signed and verified. Assessee has to tick the box universal self assessment 

at the top of the return form and after paying tax (if applicable) submit the return within the last date 

of submission of return or within the extended time allowed by the DCT. However, the assessee 

should keep in mind the following: 

a. Such return must be submitted within the last date of submission of return or within the 

extended time allowed by the DCT. 

b. Tax as per return (if any) is to be paid before submission of return. 

c. No question is to be raised by the DCT as to the source of initial capital investment in case of 

new assessee showing new business if at least 25% of initial capital is shown as income. 

Initial capital formed in such way is not transferable within 5 years from the end of the 

assessment year in any manner.  
 

╬ Spot Assessment (Sec.82d): 

Where an assessee, not being a company, who has not previously been assessed but carrying on 

business or profession in any shopping center or commercial market or having a small establishment, 

the D.C.T may fix tax payable by him at the rate prescribed at Rule-38B and the receipt obtained for 

payment of such tax shall be deemed to be an assessment order. 
 

╬ Best Judgment Assessment (Sec. 84): 

Where any assessee fails to file return required by a notice u/s 77/93 and has not filed a return or 

revised return u/s 78 or to comply with the requirements of notices u/s 79, 80 or 83(I), the D.C.T. 

shall assess income to the best of his judgment. 
 

╬ Assessment In Case Of Discontinued Business (Sec.89): 

When any business or profession is discontinued, a notice of such discontinuance must be given to 

the D.C.T. within 15 days of such discontinuance of the business or profession accompanied by a 

return of total income for the broken period. If the person discontinuing such business or profession 

fails to give such notice, the D.C.T. may impose penalty a sum not exceeding the amount of tax 

subsequently assessed on him. 
 

╬ Assessment In Case Of Persons Leaving Bangladesh (Sec. 91): 

Whenever any person is leaving Bangladesh and has no intention to come back, the D.C.T. may 

proceed to assess him for all the completed income years for which his assessments remain pending 

as well as for the broken period up to the probable date of his departure from Bangladesh. Here is 

deviation from the usual practice as the assessment of the broken period may be completed before 

the commencement of the relevant assessment year. One important thing to note here is that, the 

assessee is entitled under the law to get at least seven days‗ time to file his return and statements of 

income. 
 

╬ Assessment In Case Of Income Of A Deceased Person (Sec. 92): 

Whenever any person dies, his executor, administrator or other legal representative is liable under 

the law to pay out of the estate of the deceased any tax which was payable by him and any other tax 

liability which might be payable in consequence of any assessment made after his death. Liability of 

the legal representative is limited to the extent to which decreased estate is capable of meeting the 

liability. Legal representative shall be deemed to be an assessee for this purpose, provided a notice is 

given to him as per section 92(2). 
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╬ Tax Audit: 
a. The return submitted at this system may, afterwards, be selected by the NBR or its 

subordinate authority (if so authorized by the Board) for audit. The Board will determine the 

manner of such selection. 

b. If return filed under universal self-assessment scheme showing at least 20% higher income 

than the income assessed or shown in the immediate preceding assessment year, then it shall 

not be selected for tax audit by the NBR. But the conditions are: 

1. Return is to be accompanied by corroborative evidences in support of tax exempted 

income (if any). 

2. Return is to be accompanied by bank statement in support of taking loan(if any) 

exceeding taka five 5 lac. 

3. Return does not show any receipt of gift 

4. Return does not show any income on which reduced tax rate is applicable. 

5. Return does not show any refund 

 

If the return is selected for audit, then DCT will proceed to make fresh assessment by issuing notice 

under section 83(1) for hearing and he will make assessment within 2 years from the end of the 

assessment year. Otherwise it will be barred by time limitation. Assessment can be done under 

section 83(2) or under section 84 as the situation permits. 

 

╬ What is Set-off and Carry-forward of losses [Section 37-42] 

Where loss is assessed in any head of income, the assesse is entitled to set off the loss against his 

income assessed in other heads of that year. However, loss on speculation business and loss on 

capital gain cannot be set off against income from any other head. Such loss can be set off only 

against the income of respective speculative business or capital gains. When loss cannot be wholly 

set off, then the unabsorbed loss under the following four heads shall be carried forward but for not 

more than six (6) successive assessment years. 

 Speculation business loss. (Sec-39) 

 Business loss 

 Capital loss and (Sec-40) 

 Loss at agricultural income (Sec-41) 

Important notes- 

 Loss from business or profession shall not be set off against house property income. 

 In case of capital loss, it cannot be carried forward if the loss does not exceed Taka 5,000/-. 

 Unabsorbed depreciation loss can be carried forward for unlimited period. 

 Loss so carried forward is to be set off against income of the respective head. 

 If there is any loss at any exempted income, it cannot be set off against any other income. 

 

╬ What is Assessment In Case of Income Escaping Assessment (Sec. 93): 

    A fresh assessment can be made by the D.C.T. in case of – 

a. Escaped assessment; 

b. Under assessment; 

c. Assessment at too low a rate; 

d. Assessment results excessive relief or refund.  

 

Preconditions: 

i. Action under section 93 cannot be initiated unless definite information has come into the 

possession of the D.C.T. 

ii. Before initiating the proceeding under section 93 previous approval in writing from the 

DCT is to be taken, except in a case where a return has not been filed u/s 75/77. 

iii. Notice under section 93 can be issued within 5 years from the end of the assessment year 

in case it is escaped assessment or under assessment and within 2 years from the end of the 

assessment year in case it is assessed at too low a rate or has been subject to excessive 

relief or refund. 
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╬ Tax Deduction: (Sec-56): 

(1) Subject to the provisions of sub-section (2), Government or any person responsible for making 

payment to a nonresident of any amount which constitutes income of such non-resident chargeable 

to tax under this Ordinance shall, unless such person is himself liable to pay tax thereon as agent, at 

the time of making such payment, deduct tax on the amount so payable at the rate, specified below: 

 

Description of Payment Rate of deduction:  

1. Accounting or tax consultancy 20% ,  

2. Advertisement making 15% 

3. Advertisement broadcasting 20%,   

4. Advisory or consultancy service 30% 

5. Air transport or water transport 7.5%,  

6. Architecture, interior design or landscape design 20% 

7. Artist, singer or player 30%,  

8. Capital gain received- 

(a) from capital assets (not being securities listed with stock exchange)— 15%,  

(b) by a company or firm if such gain is arisen from securities listed with any stock 

exchange in Bangladesh which is not exempted from tax in the country of such non-

resident 10%  

9. Certification 30%,  

10. Charge or rent for satellite, airtime or frequency 20% 

11. Contractor, sub-contractor or supplier 5%,  

12. Courier service 15% 

13. Dividend- 

(a) company 20% 

(b) any other person, not being a company- 30% 

 

14. Insurance premium 10% 

15. Interest, royalty or commission 20% 

16. Legal service 20% 

17. Machinery rent 15% 

18. Management or event management 20% 

19. Pre-shipment inspection service 30% 

20. Professional or technical services, technical know how fee or technical assisstance fee 20% 

21. Salary or remuneration 30% 

22. Exploration or drilling in petroleum operations 5.25% 

23. Survey for oil or gas exploration 5.25% 

24. Any service for making connectivity between oil or gas field and its export point 5.25% 

25. Any other payments 30%. 

 

Time limit for payment: 

 Normally within 2 weeks from the end of the month of deduction [Rule 13] 

 Deduction from salary may be deposited quarterly with prior permission 

 

Consequence of non-compliance: 

 The deducting authority will be treated as an assessee in default [Sec-57(1)(a)]. 

 2% additional amount per month is collectible [Sec-57(1)(b)]. 

 Expenditure will be treated as income for non-deduction/ collection of tax at source [Sec-30] 

 

 

Prepared By: 

Md. Sazzadul Alam Niazi 

Cell No: 01719907699 

eMail: msaniazi@outlook.com 
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╬ Income Tax Excerise-1: From the following particulars, compute the total income and tax 

liability of Mr. Alam, Deputy Company Secretary of Niazi group of Companies for the income year 

ending 30 June 2017. 
 

a) Salary Income, Basic salary Tk. 20,000 p.m. 

b) Dearness allowance – 20% of basic salary 

c) Bonus 1 month‗s basic salary 

d) House rent allowance – 55% of basic salary 

e) Medical allowance – Tk. 500 p.m.  

f) Conveyance allowance – Tk. 1,200 p.m.  

g) Posting allowance – Tk. 5,000 p.m. to meet extra cost of living for posting at Hill District 

h) Subscription to RPF – 10% (Employer‗s contribution also same) 
 

Interest on Securities, Interest on SEC approved debenture Tk. 35,000/-.Interest on Govt. Bond Tk. 

70,000/- (TDS @ 10%, Tk. 7,000/- at upfront system 3 years before) 
 

Income from House Property, Mr. X has one residential house one-half of which is let out at a 

monthly rent of Tk. 10,000/- and the other half is self-occupied. Mr. X incurred following actual 

expenditures for the full house: Taka Municipal tax 20,000, Repairs and maintenance 60,000, 

Insurance premium 12,000, Salary of caretaker 30,000, Interest on house building loan 1,47,000. 

 

Income from Business, ⅓rd share income form a partnership business Firm‗s income Tk. 2,25,000/-. 

Capital Gain: Gain from sale of listed companies share Tk. 10,00,000/- 

 

Income from other sources, Cash dividend (net) from a listed company Tk. 45,000/-, Stock dividend 

of 100 shares (face value Tk. 10 but market price on that day Tk. 1,500 per share), Interest (net) on 

savings bank account Tk. 5,400/-, 

 

During the year Mr. Alam has made the following investments: 

1) Life insurance premium at the name of his father Tk. 60,000 (Policy value Tk. 5,00,000/-) 

2) Investment in shares of a listed company Tk. 1,00,000/- 

3) Contribution to monthly pension scheme of Bank Tk. 5,000/- p.m. 

 

Solutions: 

Assessee: Mr. Alam FCS 

Calculation of Total Income for the year ended June 2017 

Income Year: 2016-17 

Assessment Year: 2017-18 
 

Description/Particulars Workings Amount (BDT) 

 a) Salary Income:   

 Basic Salary (BS) 20,000*12 2,40,000 

 Dearness allowance 20% of BS 48,000 

 Bonus 1 months BS 20,000 

 House rent allowance (55% of BS) 1,32,000  

 Less: 50% of BS or 25,000 p.m. lower one (1,20,000) 12,000 

 Medical Allowance 6,000  

 Less: Exempted-up to lower of 120,000 or 10% of BS (Rule 33I) 6,000 -- 

 Conveyance Allowance 14,400  

 Less: Allowable up to 30,000 (Rule 33D) 14,400 -- 

 Posting Allowance (it can also be allowable fully under sixth 

schedule (part A) Para 5) 
60,000 -- 

 Employers' contribution to PF  24,000 

Total Salary Income (a)  3,44,000 

  Continue. 

    



ITP Examination-2017 Preparation Guide 

Prepared By: Md. Sazzadul Alam Niazi, eMail: mdxiash@gmail.com, Cell: 01719907699 

    

 b) Interest on Securities:   

 Interest on SEC approved debenture  35,000 

 Interest on Govt. bond  70,000 

Total income from interest on securities (b)  1,05,000 

    

 c) Income from House Property:   

 Annual value  1,20,000 

 Less: Repair and maintenance 25% of AV (30,000) 

 Less: Municipal tax  (10,000) 

 Less: Insurance premium  (6,000) 

 Less: Interest on HP loan  (73,500) 

Total income from house property (c)   500 

    

 d) Income from business:   

 Partnership income 225,000*1/3 75,000 

Total income from business (d)  75,000 

    

 e) Capital gain:   

 Sale of share of listed company 10,00,000  

 Less; Exempted (SRO no. 217, 18.08.2014) (10,00,000) -- 

Total capital gain (e)  -- 

    

 f) Income from other sources:   

 Cash dividend (45,000/.90) 50,000  

 Less: Exempted up to 25,000 ( 6th schedule, Part A, Para 11A) (25,000) 25,000 

 Interest on savings bank account 5,400/.90 6,000 

Total income from other sources (f)  36,000 

    

Total income for = (a+b+c+d+e+f)  5,60,500 

 

Investment Allowance: 

Employees contribution to RPF          24,000 

Employers' contribution to RPF          24,000 

Investment in share         1,00,000 

Pension scheme (5000*12)           60,000 

2,08,000  

or, 25% of total income [5,60,500 x 25%]                  1,40,125 

or,                  1,50,00,000 

 

Lower one (Tk.1,14,125). 

So, investment allowance will be on tk. 1,40,125 @ 15% =Tk.21,018 

 

Calculation Tax Liability: 

On the first    2,50,000   0%            0 

Remaining    3,10,500  10%   31,050 

5,60,500      31,050 

Less: Investment allowance       (21,018) 

             10,031 

  Less: TDS (5,000+600)         (5,600) 

Net Tax Liability           4,431 

 

Answer:  Total Income   Taka = 5,60,500/= 

Net Tax Liability  Taka = 4,431/= 
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╬ Definition of GIFT 

Generally, the word ―Gift‖ means something that is bestowed voluntarily and without compensation 

to someone. As per Section 2 (f) of the Gift Tax Act-1990, Gift means the transfer by one person to 

another of any existing movable or immovable property made voluntraly and without any 

consideration in money and money‘s worth. Property is valued at the current market price as 

determined by DCT and if value cannot be determined, the rules prescribed in section 5 of the Gift 

Tax Act-1990 will be applied for such valuation. 

 

╬ Gift Tax Act-1990 

Gift tax is a direct tax imposed on taxable gift. ―Gift‖means any transfer of ownership of movable or 

immovable property by one person to another willingly and without any profit. Property is evaluated 

at the current market price.  
 

The Gift Tax Act-1990 (Act of 44 of 1990), It has 21 sections, numerous subsections and one 

schedule containing rates of gift tax with reference to section 3. The Gift Tax Rules 1990, 6 Rules & 

5 Forms, Formulas have been issued by NBR. 

 

╬ Scope of Bangladesh Gift Tax: 

 Chargeability 

 Every Gift is not taxable under the Act. Before charging tax on gift, some preconditions are 

required to be meet as pointed out bellow: 

1. Transfer of property, ether movable or immovable, is a must. 

2. Transfer of an existing property can be gift; any property that is not existed cannot be 

transfer as a gift. 

3. Transfer must be made by one person (donor) to another  (donee). 

4. To be a gift, the transfer should be made voluntarily without fear and favour. 

5. Transfer should be made without or with inadequate consideration in money or money‘s 

worth. 
 

However, gifts made by the following are not taxable as per section 20 of Gift Tax Act-1990  

a) A body corporate established or constituted by or under any law; and 

b) Any institution or fund, income whether is exempt from income tax under paragraph 1 and 2 

of part A of the sixth schedule of ITO 1984. 
 

╬ Gift Tsx Exemptions: 

    A number of gifts, Sec-4, GTA-1990 

1) Gift of property situated outside Bangladesh. 

2) Where the beneficiary is the Government or any local authority. 

3) Gift to any educational institutions. 

4) Gift to any hospital recognized by Govt./local authority. 

5) Gifts to any floods/ disaster management fund established by the Government. 

6) Gift to institution established by Govt. 

7) Gift to depended relative up to 20,000/= of his/her marriage. 

8) Gift by way of insurance policies depended upon him up to 20,000/= . 

9) Gift under will. 

10) Gift in contemplation of death. 

11) Gift to sons, daughter, father, mother, his/her spouse, own brother and sisters. 
 

╬ Valuation of Gift:  
1. Cash- Amount of cash transferred  

2. Property- 

a) If market is known, the price that the property would fetch if sold in the open market on 

the date on which the gift was made .Sec-5 (1) 

b) If the market value unknown -  The value shall be made by the prescribed rules, Sec 5(2) 

i. Surrender value of the policy on that date. 

ii. Value of share, in private company or firm. 

3. Other- The value determined by NBR   
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╬ Who is required to submit the Return? 

Person: Every person who has made any taxable gift. 

When: Before the 15th day of September of the corresponding assessment year. 

Whom: DCT 

 

╬ Gift Tax Assessment:    ╬ Rate of gift tax: 

1) On correct return basis    1) On the 1st 5 lac   5% 

2) After hearing     2) On the next 10 lac   10% 

3) Best assessment    3) On the next 20 lac  15% 

4) On rest balance value 20% 

 

╬ Penalty for default: 

    DCT may be imposed a penalty not exceeding fifty percent of the gift tax determined by him. 

 

╬ Gift Tax Excersie: Mr. Sajjad FCS has made gifts during income year 2016-17 as follows: 

a) Cash gift to Tk. 150,000/- on the occasion of marriage of his relative dependant on him. 

b) Donated a house in India owned by him to a local hospital there the market value of the 

house Tk. 5,000,000/- 

c) Gifted a motor car to the son of his close friend in the event of his marriage ceremony. The 

car was purchased at Tk. 800,000/- 

d) Payment of annual dues regarding the life insurance policies of his brothers Mr. Pavel and 

Mr. Shafiq and Mrs. Nazia (wife of Mr. Sajjad FCS) and of himself. The amount being Tk. 

20,000, Tk. 20,000, Tk. 30,000 and Tk. 35,000 respectively. Two brothers Mr. Pavel and Mr. 

Shafiq is dependant on Mr. Sajjad FCS. Compute the taxable gift and the tax thereon.  

 

Solution: Compute the taxable gift and the tax thereon 

Assessee: Mr. Sajjad FCS 

Computation of the taxable gift and the tax thereon 

Income Year: 2016-2017 

Assessment Year: 2017-2018 

Sl. Particulars Taka Taka 

a) Gift on the occasion of dependent relative‘s marriage 1,50,000  

 Less: Exempted Tk. 20,000 [u/s 4 (1) (d)] 20,000 1,30,000 
    

b) Donation of a house to a hospital in India 50,00,000  

 Less: Fully exempted, property situated outside BD  50,00,000 ------- 
    

c) Gift of motor car to the son of a friend on marriage  8,00,000 
    

d) Payment on premium on life insurance policies   

 Mr. Pavel and  20,000  

 Mr. Shafiq 20,000  

 Total  40,000  

 Less: Exempted up to Tk. 20,000 (Dependent u/s 4(1) (e)  20,000 20,000 
    

e) Payment of Life Insurance Premium of Mrs. Nazia    30,000 

 Total  9,80,000 

 Less: General Exemption [u/s 4(2)]  20,000 
    

 Taxable Gift  9,60,000 
 

Computation of Gift Tax Liability: 

On the First Tk. 5,00,000 5% 25,000 

On the next Tk. 4,60,000 10% 46,000 

Total   71,000 
 

Taxable Gift Tk. 9,60,000/- 

Gift Tax Liability Tk. 71,000/- 
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AIT, NBR, ADR, TIN, ITP, VAT  

AIT = Advance Income Tax  

NBR = National Board of Revenue  

ADR = Alternative Dispute Resolution  

TIN = Tax Payer‘s Identification Number  

ITP = Income Tax Practioner  

VAT = Value Added Tax 

Heads of Income) 

(Income from Salary) 

(Interest on Securities) 

(Income from House Property) 

(Income from Agriculture) 

(Income from Business or Profession)

(Income from Capital Gain) 

(Income from  Other Sources)  

Assessment) 

184C 
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Section A Deliberately

 

184A 

  

IRC/ERC

Income Year; (section 2(35)): "Income year", in respect of any separate source of income, 

means —

(h) the period beginning with the date of setting up of a business and ending with the 30th day 

of June following the date of setting up of such business; 

(i) the period beginning with the date on which a source of income newly comes into 

existence and ending with the 30th day of June following the date on which such new source 

comes into existence; 

(j) the period beginning with the 1st day of July and ending with the date of discontinuance of 

the business or dissolution of the unincorporated body or liquidation of the company, as the 

case may be; 

(k) the period beginning with the 1st day of July and ending with the date of retirement or 

death of a participant of the unincorporated body; 

(l) the period immediately following the date of retirement, or death, of a participant of the 

unincorporated body and ending with the date of retirement, or death, of another participant 

or the 30th day of June following the date of the retirement, or death, as the case may be; 

(m) in the case of bank, insurance or financial institution the period of twelve months 

commencing from the 1st day of January of the relevant year; or 

(n) in any other case the period of twelve months commencing from the 1st day of July of 

the relevant year;  

 

Income Year      Assessment Year 

July 1, 2013 – June 30, 2014    2014 – 2015 

January 1, 2013 – December 31, 2013   2014 – 2015 

August 1, 2012 – July 31, 2013   2014 – 2015 
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x   

  

  

  

  

Authorized 

Representative) 

  (1) Any assessee, who is entitled or required to appear  

before any income tax authority or the Appellate Tribunal in connection with 

any proceedings under this Ordinance, may, except when required under section 122 to attend 

personally, appear by an authorised representative. 
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(2) For the purpose of this section, ― authorised representative means a person, authorised in 

writing by the assessee to appear on his behalf, being-  

(a) a relative of the assessee who is his parent, spouse, son, daughter, Brother or sister; 

(b) a whole time regular employee of the assessee;  

(d) a legal practitioner who is entitled to practice in a Civil Court in Bangladesh; 

(e) a chartered accountant or a cost and management accountant or a 

member of an association of accountants recognised in this behalf by 

the Board (NBR); or  

(f) an income tax practitioner registered as such by the Board in 

accordance with the rules made in this behalf and subject to such 

conditions as may be laid down in those rules: [Provided that such an income tax 

practitioner shall be a member of registered Taxes Bar Association.] 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

i. 

  
 

ii. 

 

 

iii. 
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Write an application in English to the Deputy Commissioner of Taxes in the following 

circumstances: The Taxpayer will not be able to submit his Return in due time since his 

accounts have not been prepared.  

 

 

Dated: 

 

Deputy Commissioner of Taxes  

Taxes Circle: - - -,  

Taxes Zone: - - -, 

Dhaka/Chittagong.  

 

Sub: Filing of tax return U/S 75 of the IT Ordinance 1984 and prayer for extension of time. 

Assessee: Mr. ABC XYZ 

 TIN:  

 Assessment year: 2016-2017 

 

Dear Sir, 

 

Owing to some unavoidable circumstances it appears that it would not be possible for our above 

named client to file return for the captioned assessment year by the statutory date.  

 

We deeply regret any inconvenience caused due to non-filed of return within due date. 

 

We on behalf of our client, request you to please grant the assessee an extension of three months for 

filling the return. 

 

We trust you would oblige us by acceding to our request. 

 

Thanking you for your collaboration. 

 

Yours truly, 

 

 

( ------------------------- ITP) 

Authorized Representative 

 

 

Charge) 

Straight Line Method 
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Reducing Balance Method 

Book Value

The costs of 

putting goods into a saleable condition should be charged to) 

Trading Account)  ( Balance Sheet

PL Account)  

Trial Balance) 

Balance Sheet

 

Trial Balance

Trading Account Profit & Loss Account

Balance Sheet
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Tax Audit

Audit

Tax Audit  

Taxpayer‘s authorized representative

  (1) Any assessee, who is entitled or required to appear  

before any income tax authority or the Appellate Tribunal in connection with 

any proceedings under this Ordinance, may, except when required under section 122 to attend 

personally, appear by an authorised representative. 
 

(2) For the purpose of this section, ― authorised representative means a person, authorised in 

writing by the assessee to appear on his behalf, being-  

(a) a relative of the assessee who is his parent, spouse, son, daughter, Brother or sister; 

(b) a whole time regular employee of the assessee;  

(d) a legal practitioner who is entitled to practice in a Civil Court in Bangladesh; 

(e) a chartered accountant or a cost and management accountant or a 

member of an association of accountants recognised in this behalf by 

the Board (NBR); or  

(f) an income tax practitioner registered as such by the Board in 

accordance with the rules made in this behalf and subject to such 

conditions as may be laid down in those rules: [Provided that such an income tax 

practitioner shall be a member of registered Taxes Bar Association.] 

 

Assessess

"Assessee", means a person by whom any tax or other sum of money is payable under this 

Ordinance, and includes- 

(a) Every person in respect of whom any proceeding under this Ordinance has been taken 

for the assessment of his income or the income of any other person in respect of which 

he is assessable, or of the amount of refund due to him or to such other person; 

(aa) Every person by whom a minimum tax is payable under this 

Ordinance;] 

(b) Every person who is required to file a return under section 75, section 89 or section 

91; 

(c) Every person who desires to be assessed and submits his return of income under this 

Ordinance; and 

(d) Every person who is deemed to be an assessee, or an assessee in default, under any 

provision of this Ordinance;

 

Final Settelment of tax liability);  

C

FF
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Omitted

(Ordinance) (Act)

(Ordinance)

(Act)   

 (Income year)  (Assessment Year);  

 

Income Year; (section 2(35)): "Income year", in respect of any separate 

source of income, means —

(o) the period beginning with the date of setting up of a business and ending with the 30th day 

of June following the date of setting up of such business; 

(p) the period beginning with the date on which a source of income newly comes into 

existence and ending with the 30th day of June following the date on which such new source 

comes into existence; 

(q) the period beginning with the 1st day of July and ending with the date of discontinuance of 

the business or dissolution of the unincorporated body or liquidation of the company, as the 

case may be; 

(r) the period beginning with the 1st day of July and ending with the date of retirement or 

death of a participant of the unincorporated body; 

(s) the period immediately following the date of retirement, or death, of a participant of the 

unincorporated body and ending with the date of retirement, or death, of another participant 

or the 30th day of June following the date of the retirement, or death, as the case may be; 

(t) in the case of bank, insurance or financial institution the period of twelve months 

commencing from the 1st day of January of the relevant year; or 

(u) in any other case the period of twelve months commencing from the 1st day of July of 

the relevant year;  

(Assessment Year)  

 (Resident Taxpayer)  (Non-Resident Taxpayer);  

 

 

 

 

 

 (Tax Evasion)  (Tax Avoidance);  
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 (IT-10B 

Statement of Assets, Liabilities and Expenses) 

 (IT-10BB 

Statement of Expenses related to Lifestyle) 

Section-21  (Income from Salary) 

Section-22 & 23 (Interest on Securities) 

Section-24 & 25 (Income from House Property) 

Section-26 & 27 (Income from Agriculture) 

Section-28 & 30 (Income from Business or Profession)

Section-31 & 32 (Income from Capital Gain) 

Section-33 & 34 (Income from  Other Sources) 
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1. National Board of Revenue (NBR) 

2. Chief Commissioner of Taxes (not yet appointed) 

3. Commissioner of Taxes (CT) 

 

   a) DG (Inspection); 

   b) CT (Appeal); 

   c) CT (Large Taxpayer Unit); 

   d) DG (Training); 

   e) DG (Central Intelligence Cell, CIC); 

4. Additional Commissioner of Taxes (ACT) 

    a. Appellate ACT (AACT) 

   b. Inspecting ACT (IACT) 

5. Joint Commissioner of Taxes (JCT) 

    a) Appellate JCT (AJCT) 

   b) Inspecting JCT (IJCT) 

6. Deputy Commissioner of Taxes (DCT) 

    a) TRO – Tax Recovery Officer 

   b) TPO – Transfer Pricing Officer 

7.  Assistant Commissioner of Taxes 

8. Extra Assistant Commissioner of Taxes 

9.  Inspector of Taxes 

Carry forward Unabsorbed 

depreciation

 

 

 
 

Unabsorbed depreciation

 individual
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 employee

 

 
employee

 
 

 

  

 Income Tax Practioner

 

 

 

 

(Ordinance)
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Worker‘s Participation Fund 
Labour Act-2006  
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x   
 

  
  

 

    

   

 
 

   

assessment  
 (Provisional Assessment)

 

 (Authorized Representative)

 Appearance by Authorised Representative) 

 (Payment of Taxes on the Basis of Return)

(Best Judgement Assessment)
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 Repeated Question.

 

 

(Best Judgement Assessment)

 

 

Heads of Income

Section-21  (Income from Salary)

Section-22 & 23 (Interest on Securities) 

Section-24 & 25 (Income from House Property) 

Section-26 & 27 (Income from Agriculture) 

Section-28 & 30 (Income from Business or Profession)

Section-31 & 32 (Income from Capital Gain) 

Section-33 & 34 (Income from  Other Sources) 
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Assessment

  

 

 

  

  

  

 

 

  

  

 

 

  

Authorized Representative) 
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Income Tax Authorities 

 

 

 

 

 

 

 

 

 

 

 

(Income from Salary) 

Universel Self Assessment) 

Business Loss Carry forward 

If the loss cannot be wholly so set off, the amount of the loss not so set off shall be 

carried forward to the next assessment year and so on for not more than six successive 

assessment years.
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Head

 

Audit

 

 

 Tax) 

 Transfer 

 

 

 Assessee in Default

Attach

 

 

 

Self Assessment    Best Judgment Assessment 

 ( Provisional Assessment   Presumptive Assessment
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Accelerated Depreciation Allowance 

 

Divident) 

Best Judgment Assessment  ( Sport Assessment 

 ( Self Assessment    ( Simplified Assessment 
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Assessee in Default

 

 

  

 

 

TIN 

 Taxpayer‘s Income Number  Taxpaper’s Identification Number 

 Taxpayer‘s Index Number   Tax Indication Number 

 

 VAT

 

Schedule) 

(Section-83, Assessment after Hearing) 

Omitted
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Assessess

"Assessee", means a person by whom any tax or other sum of money is payable under this 

Ordinance, and includes- 

(a) Every person in respect of whom any proceeding under this Ordinance has been taken 

for the assessment of his income or the income of any other person in respect of which 

he is assessable, or of the amount of refund due to him or to such other person; 

(aa) Every person by whom a minimum tax is payable under this 

Ordinance;] 

(b) Every person who is required to file a return under section 75, section 89 or section 

91; 

(c) Every person who desires to be assessed and submits his return of income under this 

Ordinance; and 

(d) Every person who is deemed to be an assessee, or an assessee in default, under any 

provision of this Ordinance;

 

(Assessment Year)  
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(DCT)

(Asst. CT)

(Addi. CT)
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